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To be completed by the appropriate A-State department and approved by the respective dean for a prospective appointee who is neither a US citizen nor a US permanent resident.  Such appointees are eligible for a J-1 non-immigrant visa as a professor, researcher or short term scholar.
Prior to submission, the appointee must complete Preliminary Data Sheet II and forward it back to the immigration advisor. Once Preliminary Data Sheet I and II are gathered (as well as other supporting documents), they can be submitted to:
Office of International Programs
ATTN: Leah Lewert-Taylor

Please type or print clearly
Department/On-Campus Sponsor Information 
To be completed by the department or on-campus sponsor

•Faculty member corresponding with the appointee:__________________________________________
•Department:_________________________________________________________________________
Department contact person:
	•Name:___________________________________________________
	•Title:____________________________________________________
	•Telephone #:_____________________________________________
	•Email:___________________________________________________
	•On-campus mailing address:_________________________________
	_________________________________________________________
	•On-campus physical address_________________________________ 
	_________________________________________________________
•Prospective appointee’s full name:________________________________________________________
				        Family/Last			First/Given		      Middle

Information about the appointment:
•Proposed title:________________________________________________________________________
•Dates of appointment:  From (mm/dd/yy)____________________ To: (mm/dd/yy)_________________
•Exact physical address where appointee will work____________________________________________
_____________________________________________________________________________________
•Purpose of visit:_______________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
•What percentage of time will be spent on the following activities:
____Teaching    ____Research   ____Study    ____Other (please specify)___________________________

•Academic degree(s) required for the position:_______________________________________________
•Major field of study required for the position:_______________________________________________
•Years of education required for the position:________________________________________________
•Minimum number of years of job experience required:_______________________________________
•Describe briefly the proposed duties of the prospective appointee______________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
Financial support from all sources while in the US:
The US Department of State and the Department of Homeland Security require applicants for a J-1 visa (and their dependents) to have enough funding by sponsors to demonstrate they have adequate means to maintain a decent standard of living.  It is important to remember that sponsorship for applicants of a J-1 visa must have funding from a source or sources primarily other than themselves or their family.
The funding information provided here will appear on the immigration document and will be a determining factor in whether a visa is actually issued by a US Embassy or Consular official.  It is, therefore, important this information be accurate.  The University may be held liable for statements made about scholarships and salaries if not truthful.
All amounts from all sources must be furnished in US dollars. 
For an immigration document to be issued, the Office of International Programs must have proof of funding from a sponsor(s) which can be in a form of a copy.  However, upon arrival, the original must be presented to the Office of International Programs.   
The minimum cost an appointee should present from all sources is $5,000 per semester for the applicant, an additional $3,500 for a spouse, and $3,000 per child. 
*These costs may be modified by the Responsible Officer (RO) depending on the duration the scholar will be at A-State.*
					Amount			Time Period
•Arkansas State University:            	      US $_________			per_________
•US Government Agency:	  	      US $_________			per_________
	Name of agency:______________________________________
•Foreign government/agency:     	      US $_________			per_________
	Name of agency:______________________________________
•Other Organizations:			     US $_________			per_________
•Personal Funds			     US $_________

Signatures
•Name of Department Sponsor: _________________________________________	
   Signature of Department Sponsor:_________________________________    Date:_______________

•Name of Department Chair: _________________________________________	
   Signature of Department Chair:_________________________________    Date:_______________

•Name of Dean: _________________________________________	
   Signature of Dean:_________________________________    Date:_______________


